Safe Sanctuary Policy and Procedure


1.1.1 Purpose

Central Avenue United Methodist Church is committed to providing a safe and secure environment for all children and those who participate in the ministries and activities sponsored by our church. Children are an integral part of the life of the church. We require and provide a safe and nurturing environment making certain that nothing impedes this process. This policy has been implemented in order to:

· Ensure the safety of all children and youth;

· Protect paid workers and volunteers;

· And to reduce the church’s exposure to liability for allegations of sexual abuse and injury. 

1.1.2 Policy Statement

This congregation is committed to showing and sharing the love of God through Jesus to all who come to the church, including children and youth. Therefore, Central Avenue United Methodist Church will follow the following procedures in reflecting our congregation’s commitment to preserving this church as a safe, holy place where all can experience the love of God through relationships with others.

Persons affected:

· All paid employees of Central Avenue UMC.

· All paid and volunteer workers of any Central Avenue UMC nursery, children’s or youth ministry.

1.1.3 Procedures

Responsibilities

· The Senior Pastor will oversee the implementation of this Safe Sanctuaries policy.

· Administrative Assistant – The safekeeping of the Consent and Application forms at the church will be provided by the Administrative Assistant.

· Volunteers, workers, and church administration – The policy will be reviewed at least annually by volunteers, workers, and church administration so that all will be reminded of the rules and so that any necessary modifications may be made to the policy on a periodic basis.

· SPR Chairperson – First point of contact if allegations are made against the Senior Pastor.

STEP 1 – Screening Procedures
Screening of our volunteers, paid workers and staff members is one way to minimize the risk that child abuse will occur.
1. All new and current volunteers, paid workers and staff, who have direct contact with children, shall be required to complete the Volunteer Employment Application.

2. All new and current volunteers will be required to sign the Children/Youth Worker Notification and Consent Form.

3. All new volunteers must be related to the congregation for at least six months before they work with children and youth. 

4. All paid workers and staff will be required to submit to a criminal background check prior to employment.
STEP 2 – Supervision
The second step for providing a safe, holy place for children and youth is conscientious and intentional supervision with committed staff and volunteers. These procedures are designed to reduce the possibility of abuse to children and to protect persons and volunteers from unwarranted accusations: 

1. An Orientation / Training Session is a requirement for all staff persons and volunteers in charge of children’s activities. Topics to be covered include:
a. Church policies for prevention of child abuse 

b. Procedures to be used in ministry with children and youth 

c. Appropriate steps to report an incident of abuse 

d. Details of state laws regarding child abuse
2. Basic CPR and First Aid training will be made available to all volunteers and staff. Paid staff is required to complete this training. 

3. Minimum supervisory standards will include the “two-person rule.” This indicates that no matter the size of the group, there will be two supervising adults present. When this is not possible, an adult roamer will visit the room periodically. Persons under the age of 18 will be partnered with another adult and not supervised only by a roamer. 

4. Children under the age of 18 may assist in children’s or youth activities but must be at least 3 years older than the children or youth participating in the activity. 

5. No worker under the age of 18 will have sole responsibility, nor be alone with any children. 

6. Each room or space where children are being cared for shall have an eye-level window in the door or the door shall be left open. All activities should occur in open view. 

7. Registration materials for activities in which children are outside of the direct supervision of their parents/guardians shall require signed written permission forms that include general health information in order to participate. All information will be kept confidential. 

8. Parents will be provided advance notice and information about activities involving the children and youth. 

STEP 3 – Reporting
If an incident of child abuse is alleged, it is crucial that it be dealt with immediately and in a clearly outlined manner. The person who observes alleged abuse or to whom such alleged abuse is reported shall report the incident immediately to the person in charge of the children’s activity, who shall notify Athens County Children Services via 740-592-3061 (or 1-877-477-0772 after hours, weekends and holidays) AND Senior Pastor as soon as practically possible. Upon receiving such information, the Senior Pastor, or the person designated by and accountable to the Staff Parish Relations Committee, will notify Athens County Children Services via 740-592-3061 (or 1-877-477-0772 after hours, weekends and holidays).
Persons who are the objects of the report will be required to refrain from all children’s activities until an administrative decision is reached by Children’s Services. In any removal of a person from any children’s activities, care should be taken to handle this in a discreet manner, recognizing that an investigation is still being conducted.

STEP 4 – Response Plan
A quick, compassionate and unified response to an alleged incident of child abuse is expected. All allegations will be taken seriously. In all cases of reported or observed abuse in a children’s activity, all volunteers or staff involved in that activity shall be at the service of all official investigating agencies.

The Senior Pastor, or his/her designee, is the only person/s authorized to make statements to representatives of the media.

If the allegation concerns activities or persons outside any relationship to a church related event or activity, it is the responsibility of the person in charge of that event or activity to notify Athens County Children Services via 740-592-3061 (or 1-877-477-0772 after hours, weekends and holidays).
If allegations are made against the Senior Pastor, the chairperson of the Staff Parish Relations Committee shall be contacted immediately and shall ACT AS THE SENIOR PASTOR’S DESIGNEE UNTIL AN ADMINISTRATIVE DECISION IS REACHED BY CHILDREN’S SERVICES.

